PHONG GD&PT PONG TRIEU  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS MAO KHE II Déc 1ap - Tw do - Hanh phiic

S6: 474/KH-THCSMKII Mao Khé, ngay 30 thang 9 nam 2024

KE HOACH CONG TAC TUAN 5
Tir 30/9 dén 5/10/2024

I. N§i dung cong tac

- Thyuc hién céc ndi dung dé chuan bi cho Hoi nghi vién chuce, nguoi lao
dong nam hoc 2024-2025.

- Chi dao thyc hién viéc kiém tra viéc xay dung cac ndi dung t6 chire Hoi
thi GVG cap truong, phat dong Tuan 18 hoc tap sudt doi ndm 2024.

- Tiép tuc ra soat CSVC phdi két hop véi cac luc luong to chirc sira chira,
bao tri, bdo dudng dé kip thoi phuc vu céc hoat dong gido duc.

- Trién khai hiéu qua nén tang day hoc truc tuyén OLM va san xuét hoc liéu
thuc hién day va hoc.

1. Chuyén mon- HPDNL

- Thyc hién Ké hoach day hoc tuan 5.

- Tiép tuc téng hop va kiém tra viéc ndp K& hoach day hoc cac bd mon trén
phan mém Edoc va trong trang thur vién dién tir trudng.

- Chi dao cac t6 chuyén mon xay dung céc chi tiéu ndm hoc 2024-2025.

- Phé duy¢t hoc li¢u dién tir dung trong thang 10.

- T6 chuec hop dé xay dung va ban hanh Ké hoach Giao duc hoc sinh khuyét
tat hoa nhap nam hoc 2024-2025 va chi dao gido vién lap hd so theo quy dinh.

- Chi dao céac t6 CM tiép tuc tién hanh 6n luyén boi dudng HSG va hoc sinh
ning khiéu theo ding ké hoach.

- Trién khai cac cudc thi do cdp trén phat dong.

- Xay dung ké hoach hudng mg L& phat dong “Tuan 1& hoc tap sudt doi
nam 2024”, tuyén truyén thuc hién ATGT.

2. Cong tac Doi

- T6 chire tap huén cho d6i ¢ d6 dé chim diém thi dua dam bao hiéu qua.

- T6 chire Pai hoi Chi doi diém va DH ddng loat cac Chi doi.

- Tiép tuc 6n dinh, duy tri né nép hoc sinh dam béo cho cong tac day va hoc.

- Chi dao GVCN va Lién doi ting cuong cac giai phap nham han ché viéc
hoc sinh xa rac khong ding noi quy dinh, mat vé sinh. Nghiém cdm HS no dua
x0 day nhau trong hanh lang...

- Pé khic phuc triét dé tinh trang hoc sinh c6 di hoc nhung khong dén
truong, d& nghi GVCN thuong xuyén ndm sé lugng hoc sinh ving hoc dé phdi



hop véi CMHS kiém tra nguyén nhan ving. Hiéu trudng sé kiém tra viéc lién
lac cia GVCN véi CMHS vé viée hoc sinh Véng hoc.

3. Cong tac doan thé

a) Cong doan

- Phéi hop v6i nha trudng t6 chire tét Hoi nghi vién chire, ngudi lao dong
nam hoc 2024-2025.

b) Chi doan GV: Xay dung ké hoach t6 chirc Hoi nghi dau nam theo hudng
dan cta cap trén.

4. Van phong

- T6 trudng van phong chiu traich nhiém phan cong tryc nhan vién, truc 1anh
dao hang ngay. Lap s6 va ghi chép tinh hinh truc trudng theo ké hoach.

- Phan cong truc hanh chinh hang ngay tai van phong, phong vy té, thu vién
tranh trudng hop co thoi diém cac phong chic ning nay dong ctra va khong cé
ngudi tryc vao cac ngay tir thir 2 dén thir 7.

- Van Thu:

+ Tiép tuc hoan thanh cac ho so dau nim, Hoan thanh mau Cong khai theo
TT 09/2024. Thiét 1ap cac loai hd so nim hoc theo quy dinh tai Thong tu 32

- Thiét bi: Tiép tuc tdp danh muc thiét bi theo nhu cau ciia GV dé mua bd
sung.

- Bao vé: Tang cudng cong tic bao vé co s¢ vat chat, kiém tra cac phong
hoc dé dam bao trong mua mua, bao.

- Ké toan:

+ Cong khai cac van ban theo ndi dung K& hoach Hoi nghi vién chirc, nguoi
lao dong cua trudong dung thoi gian quy dinh.

I1. Noi dung cu thé:

Ngay NoOi dung hoat dong Nguwoi chi LL tham gia
dao
Tht 2 | Kiém tra nén nép day va hoc BGH GV, HS
30/9 |- Hop giao ban (D/c Tuyét GVTB, TPT
- Hoi nghi tri bi (HNVC-NLD) lan 2) TTCM, TTVP
Tht 3 | - Kiém tra nén nép day va hoc. BGH TPT, GVTB,
1/10 | - Tiép tuc trién khai bai TD giira gio | TPT, GVTD | GVCN
- XD ké hoach t6 chire Hoi thi GVG | d/c Loan - TTCM
cAp truong. PHT
- T6 chire hoc tryc tuyén (hoc bu
nghi bao)
- XD ké hoach huong tmg L& phat dong | d/c Hanh-
Tuan 18 hoc tap sudt doi ndm 2024. PHT
Thir 4 | - Kiém tra nén nép hoc tip va cac | BGH




2/10 | Hb bai b/c Loan- | TPT, GVTB,
- Kiém tra viéc st dung thiét bi day | PHT GVCN
hoc, ing dung CNTT trong day hoc
- Trién khai bai TD giira gio. Ban HDNL
- Kiém tra cac diéu kién CSVC b/c Yén-
chuan bi t6 chic HNVC-NLD. P/c Hanh GVCTD
- T6 chitc kham SK cho HS tham du
giai Cau l6ng
- Duyét cac BC tham luan tai
HNNG-CBQL-NLP ctia cac to CM | d/c Tuyét TTCM
(t6 Toan; KHTN)
Thi 5 |- Kiém tra nén nép hoc tap va cac | BGH TPT, GVTB,
3/10 | Hb Doi d/c Hanh GVCN
- Duyé¢t cac BC tham luan tai|d/c HT +Loan
HNNG-CBQL-NLD ctia cac to6 CM Ban CN cac
(t6 KHXH; TCNN) d/c Hanh CLB
- Kiém tra cong tac chuan bj chuong T6 NN
trinh kho1 dong hoat dong cac CLB.
- Kiém tra, duyét chuong trinh giao
lru Tiéng Anh
Tht 6 | - Kiém tra nén nép day va hoc. BGH TPT, GVTB,
4/10 | - Kiém tra viéc sir dung thiét bi day | P/c Loan GVCN
hoc, ing dung CNTT trong day hoc.
- Cong b6 Ké hoach KTNB. D/c Tuyét. Bo phan VP,
- KT cac diéu kién t6 chac HNVC | d/c Hanh CM
Tht 7 | - To chac HNVC- NLD BGH CBGVNYV toan
5/10 | - Chia tay d/c Thao, d/c Lién d/c Tuyét truong
Chu Khoi dong HP cac CLB b/c Hanh Ban CN céac
nhat CLB, HS CLB
6/10
Noi nhin: HIEU TRUONG
- BGH (trién khai);
- GV nha truong (t/h);
- BQT Website truong;

- Luu: VT.
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