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A. CAC NHIEM VU TRONG TAM

1. Tap trung cbng tac tu bo, stra chira CSVC, vé sinh truong 16p chudn bi cho
khai giang nam hoc 2017 - 2018.

2. T chirc thuc hién ké hoach tu bdi dudng va tham gia boi dudng chuyén mon
nghiép vu he 2017.

3. Phan cong GVCN, gido vién bo mon va cadn bd nhan vién, nam hoc 2017 -
2018.

4. Kiém tra ra soat cong tac huy dong hoc sinh 16p 6 mdi ra 16p va hoc sinh dén
truong sau nghi he; Bién ché, sap xép on dinh to chirc cac 16p hoc.

5. Bén nhan hoc sinh tuu truong chuan bi cho nim hoc mdi.

6. Trién khai thue hién ké hoach day - hoc ndm hoc méi theo chi dao cuia nganh.

7. Chuan bi cac diéu kién CSVC va noi dung cho 1& khai giang, nam hoc 2017 -
2018.

B. KE HOACH CU THE

TT HOAT PONG TO CHUC THUC HIEN THOI GIAN

| | Cong tac phat trién gido duc

- Huy dong 100% trong d6 tudi | - GVCN can ctr danh sach hoc Tir ngay 01/8
1 | 16p 6 va hoc sinh sau nghi heé ra | sinh dugc giao dé ra soat chu

16p. dong nam tinh hinh va t6 chirc
huy dong hoc sinh dén truong,
khong dé sot hoc sinh trong do
tudi va HS bo hoc sau nghi hé.

Bién ché 16p hoc. + Can cit ké hoach PGD&&PT | Trude 10/8
2 duyét cho ndm ho,c 2017 - 2018
chu dong bién ché cac 16p hoc
giao cho gido vién phu trach.
3 Cong tac to chire 16p hoc. + Bau can sy 16p phan chia to, 14/8

nhoém hoc sinh, 6n dinh quan so.

Il | Hoat dong day va hoc




Pon hoc sinh va to chire cac hoat

1 | Tuu truong. dong ngdy tuu trirong, Ngay 14/8
. i Kiém tra sach, v&, 6 dung hoc
On dinh t6 chtre 16p hoc. tap c4 nhan thong béo thoi khoa
2 14/8
biéu, hoc tap nodi quy, quy, tic
ung xu cua hoc sinh ..
3 | T6 chirc day va hoc. + Thyc hién ké hoach day hoc Tu 21/8
theo chi dao cua Phong GD&DT.
On dinh c4c hoat dong gido duc | + Cac hoat dong tu quan 16p hoc.
ngoai giod 1én 16p. + Hoat dong PBoan Dai.
+ Né nép dau gio, giira gio, tan
4 tmdng_” 14/8-20/8
+ Né nép TDTT, vin ngh¢ 16p
hoc va hoat dong van thé phong
trao nha truong.
+ Tim hiéu truyén théng nha
5 | Gido duc truyén thong. truong, dia phuong va cac hoat | 14/8.20/8
dong giao luu.
T6 chirc lao dong v¢ sinh + V¢ sinh khuon vién truong, 16p
g | truong lop dédu nam hoc. hoc, sap x€p ban ghé trén 16p hoc. | 1g/8 - 20/8
11 | Cbng tac chuyén mon
+ Phan ¢ong nhiém vy cho gido | + T4 chirc héi nghi trién khai ké | 12/8
vién, nhan vién toan truong va | hoach thang 8/2017 va cong bo
trién khai ké hoach thang quyét dinh phan cong, GVCN
1 |8/2017. 16p, phan cong chuyén mén,
thdng bao quyet dinh bd nhiém
cac to trudng, to pho chuyén mon,
ndi dung cong viéc thang 8/2017.
+ Thong béo ké hoach t6 chiac | +Thong bao ké hoach va cac vén 1/8
gido vién tham gia tdp huan ban chi dao cia PGD&DT va ke
3 | chuyén mén he 2017. hoach ctia nha truong vé cong tac

boi dudng chuyén mon.




+ Tb chuc trién khai cong tac + Thyc hién theo cong van hudng 24/8
4 chuyén mén dau ndm hoc, quy | dan cua so GD&DT, cua
dinh v€ ho so, quy dinh né 161 | PGD&DT va ctia nha truong.
lam viéc nam hoc 2017 -2018.
IV | Cong tac tai chinh, CSVC
+ Kiém tra va bd sung CSVC +Ra sodt bd sung, stra chira ban
di€u kién cho day hoc. gh§ 16p hoc, hé thong dién, hé
1 | * XD keé hoach kinh phi sira thong nuée sach, CSVC thiétbi | o, 0
chita, mua sam b6 sung trang day hoc, cac phong hO_CA bd mon,
thiét bi va CSVC truong 16p. | phong may tinh, thu vién ... van
phong pham dau ndm hoc.
V | Cong tac khéac
+ Chuén bj cac diéu kién cho | + Mua sdm céc diéu kién thiét
khai giang nam hoc méi. yeu, khanh tiét phuc vu 1€ khai
gidang nam hoc mai.
3 + Tap duot hoc sinh, phan cong t6 | 30/8
chuec, thénh ti€t, cac ndi dung
trong 1€ khai giang.
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